How to Download Pre-populated
Billing Documents via LegalServer.

Several billing documents are available through LegalServer that can be prepopulated with case information.
All documents are located under DOCUMENT TEMPLATES towards the bottom of the screen in the Case Overview page. 
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If you select the link under Document Title the form will download to your computer.
If you select the Start Process on the far right you will be able to pre-populate the form with information from the case.


The following steps are needed when processing a pre-populated billing form:
Go to case overview page.
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Then scroll towards bottom of page to find the Document Templates tab.
Select Start Process for Request for Attorney FEES.
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Select Continue.
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Select Continue.
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In order to view the newly created pdf go to the link labeled You can download it by clicking here.  A download should begin to your computer or laptop.

[image: ]




Completed form should be downloaded with some pre-populated fields completed.  Any edits or missing information can be made to the pdf prior to submission.
[image: Graphical user interface, text, application, email

Description automatically generated]
image7.png
Documents » Theodore Chipmunk (24-0115503) » Request for Attorney FEES 07/07/2025 10:12:02 am ® Q search g7 Actions (D Help (D Timer | Not Started - 0:0C
Document @ savea

© Actors

o s ror e

© Summary

‘The document is now updated and attached to the p
67% Complete

| Continue » |




image8.png
Department of Indigent Defens

DIDS.NV.Gov ~ DIDScontact

Invoice No:

Request for Attorney FEES

(Do not use this form for PRISON or POST-CONVICTION HABEAS cases)
Incomplete forms may be returned without approval.

Appointed Attorney: Stanley Morrice
896 W. Nye, Suite 202Carson City, NV 89703

Address:

Email:

Phone:

Funding source:

County

County or Muni name

Today'’s Date:

Theodore Chipmunk

Client Name:

Case No(s).: DC-CR-21-278

LegalServer Case ID: 24-0115503

Is this invoice pursuant to a contract? No

1st Judicial District Court (Carson City)

Court of Jurisdiction:

Is this a Death Penalty case? No
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